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Name of post

Personal Assistant

Category

SC

(1  PH)

*\3.u`:ticm  qt{t -di rfeIT trfanT al iTan a I

Total Post

22  (1  PH)
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Assistant
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3600/-
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I.   Graduate fr()in any rccognizcd University.
2.   Shorthand  Examinat.ion  in  English  from

rccognizcd      Board      of     Shorthand
Typewriting   Examination   @   80   words
minute.

3.   I   year   Diploma   in   Computer   Application
from    the    lnst.itutit>n    rcc()gnized    by    thc
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EL-RE___TI_a_E___Err___I
1.        .¢`+tiqtli±,<ii<  rfu  xpt]TT  3Tan  (EFTQF{  3Trfu  rfu)  3fiTnd  3ndH  nd  rfu

3ifir farir tTtF Eth drT 3ma¥qtF a I

qE-  FTtE  ffu tmi]T a  fS  ap 3TTq8;ff  ch the  floTo,  flotffio  ar floTuoffio  i
¥tF finq tB 5tT # tFTt2Fi HTgiv ir di gT ¥ vi q5T¥{ in te
fan eTiiiF t} 5q # erErfu ffi T]FT wh I  (@FT far  HiTTh  FOuO  Biffl
Ttilq[dq  EFT  fie  faan  i-0  1925/2Oio  (s)  GTFT¥-wiIT  qTFT fai5tE
teE  aruT7i  quoTfio   tTe;IT  aFTq  3TT±Oquoeniro   (2011)   FOuO   1847   (@Oflo)   n-
erfrmrffin fin TIT a-)
-3TT{rm H-I-ch at=-

(1)       F.H.  iTffl  t}  qTEir  tri  Hi=ft  3rdt{i77,  erTaH  qT  ti  3TtTi}  an  `ChTTth'  TT¥ I  ha
q.H.  t}  TRT frm  3TTatFT qi] a  ITEIUT¥ erqift  an  3].fSIT * I

3FTal#FT  iS  H-I-t=T  i- affl  a+Iq€t+cb  aFTEm-qu-   u]|r]cb|ti

(1)      3ndha  an  t}  ereq(rm  al  TT€rfu  tFT  qF  frm  dr  3TTtr¥qtF  ¥i  3TTth
an  t}  erqfan  lan  matt  Hifinift  giiT  un  Te;TTrfu  rfu  rmuT  tTF  fl  HnItT
tFii]T GTffi--qrd  -a  3TaTe;IT -\3T]tfl  enq[EL 3FTTtiin nd  t}  figiT faim #  di tmffi I

(2)      F€rfu  fenfa  trzlT.  (th  tfl  mffl  ¥T#)  fin,  1961  t}  fin,  6  t}  3]]fliT
Prgiv t} fan qii -FTPrFT 3TqTE dr ch fir # d q* a-

(.qi)  i3H:fliFT ul RE 3TFTm {t q€ 3]T]mT t}  RI tan t5i5maT iiqT d I
(H)  EHftFT firTt}  ap  a of ha  difafl Tfa IT qffrrf  (an  Q=ft fi:erfu al)  a I

gift qtFiT t;I+if`i¢ql{ finT~+ fan ap tHffa i ffing fin al fan qed d
fl qu qdi qT tr(-a  (-ui-{fl Tft ft%Tfa El`)  rfu al I

(TT)  ul unq5  3ife HFTf}Tap  5T  ri  FT9T T~E¥  tTFT FT I
(tT) fan FTfin3If t} fai5¥ fan 3Tq" ffl riTftr a5Th TIT -a I
(.€)  fan ti a  3Tffro flffiiT ¥,  fan ti ap tFT iFq  26  di 2Ooi  tch TIT

wh qgfflq 5ar a,  (tr*j- fRE ~+Tfl dr qf± TtF in t} tflffa wh
erTTTffi  HHi]  Ii  iTt qT tit -\itr  3rfha in  tf5T -u=ffl rfu a I)

(3)      tfa  qT  iTt5q  t}  enrfu/3+J:zli<iq51e+  q5Ttied/vien  fi  try  cn+iqllt¢it  ch
ri¥r+tlcbtll   FTfEN   tFT  3FTTqfed  HTTTUT  qF  trFT/Hnga  tFFT  3Tfhi  dr
Ewi  €FT=Th  ti  -<FTEfl  cFTalEL  fan  ifl  HFT  q{  HTTTtFT  tit  fl  Flan I  qfa  cri
i>iq\ruitl   an   thL   wiq   #   tFHrfu   fun   tfTTffi   a   ch   ch   fang   ap
3T,3¥rl`TThTap-   ~cFT{ftTTt+a   rz=#  3]ij¥rm  ~c5t  -GTi-aTft  -d8;IT  VI#  3T`alEL  ffa  tFT  fl
ull(\,(i   I

(4)       fa  qT  TTffl  fflitFT¥  -a  qT  tfr¥  tlT  iiffl  HitFTT  t#  GTrm  TIT  +=rTitT t}  fan  Tft
Tqiqictq  giiT  tTT -{9TTTh  wh:EN  qT Hdi  fin  giiT qT fa  qT iiu  HRtFT{
-ci  TTTfatq   iITa   f+{i'fha  aTfa{]T  gitT  dr  {t  qidi{:FT  ffar  iiTIT  3Tqgff  qi3T  ap

FtTTT  I

fr2



(5)       3TqQ;ff   fa*5r{ft  ?ft  TTq  -ttI   i-a5T{-ft  ?~fi   `enqiiT  ~i.   ffi-gf}{T  t}   fj-z}   qTF  ffi.   tim  qf±
wh ffiiitE fan tFTrfuq # faTTTTftq chT -d.fatT ti I

(6)       fli=ft  qflen3If  fi.  3]Tqe;ff  ffl`  rfu  rfu:  thlf€tEf;-  a I  3T?q9,ff  `cTt5t  fli=ft  tTfl8TTdi  fi  TRT
tan  qfwh~-tl3T  1-fl  t]TTT  3Trq¥qiF  a I  3].fan   st8TfaTZF  {T{¥jrT  qBtF  EFT  un  Tfrc}
iTftr-qF  Tfl  FTi=T  fa5vr -ulT -+T€frT I

(7)      FiFT Hffur 5t -whfha Th  faiRI nd tFT Tiu{  3]iai75T{ ITife  BRI  rfuaqfa,
FOHo  t3T5F  FTTqTdtT  ch-  EtTTT I

(8)      rfu  al€  rfuqtlTT  fa~imTT  t#  ed  TS  i  -q5Titt  5t}  +ft  3mtFT  iftFT  -cfrFT  %,  FT
sHiFT 3rriH qF rm qTqT "IT a, al firth tit tat q¥ sHiiPr 3T`alth ffro
tit fl un, ffro q{ rig qFTFT TTFq Tfi =iriT I

(9)      ffi ch±  a.+fi¢,cli<  faFTTFT i.  ¢itcilt±Ici  tlRTfaTtf>-I rfuzfl dim ti tfRE ch€
+ft twh  (anuf Et=t TIT)  3TTin qT  t}  FT`9;T {it]TrT  TEfi  tf7tm €,  ch 3Txpgff  #
enalT9;fan ffa tFT fl  whTfl,  ftw qi{ al±  qi]ii]it T]T=q TEt dr I

(io)     EngF enqefi 3TtFTT 3ffTnd TIf qgfr rmTffi d TT{,  fartr T]TTitFT an t} q¥FTq
fan  i=ft  ting  tFT ch±  ae  ng€]iT -<nd  ffi  ftrIT -dTin tT9;iT  Eqwh wi€T #  mTH
enqTach  al   rt<rfiqcg   tFT  far  wh I   3T?=ITe;ff   Stu.  tTezT   tfFT  fadr  €zTFT  -a  far
rmzti©i_cp__di:1_qiz4_fHLE__grFifeT:Fit+i.+ir++_#=|:.if±=
in # 3TTi qT 3]iqeff # 3FTalEL flTTTtFT tfl TIT whit I

(11)    rfe  fan  3Txpe;ff  t}  ffiii¥  jt±  ETffro  HtFFT  fan  EfaH  9;rri/qitITRT  fi
finflT  al  3Tem  fan  qTtITtTq  d  fitTtF  d  BtFT  al,  al  fTh/rfuFT
3rfffl  try  €7iiT  RTRI  HtFFT  fro  q  faTttii  3Trf±  tft  tlTTatt  3]firrdiT:  ~a- I
ut ng 3Txp9ff 3TTin fi Erfe HtFFT tfl tlTTrd fin €, al- fan Tft VIE
wi  $  SIT+  qT  -ITc55iiT  sT=Tan  3Tthth  faTT  al€  t75iFT  wh  ffa  t75T  fl-un 3ife wi qflar t} 3Tri t} FiuT # T=rTTT a=i iFT 3rffro id dr I

E)Eds-quv -
riHrchrtlti  TrmtTt  i,  Eiin  ed  nd  3ITaidi  tFT  3Tffiqli]T  faFT  ffl  whrr
3ife;IT FtFT t} iat 5{Tq5t ETiTan ffa di  ~" ch 3ife;IT nd IT al
T8TTfl Sq {t qi- fafhe 3Trfu t} fan fan ~cF-{   fan- tliquT :-

f=:r`iPl[] 3Tqit uJrm S fan qflen # fan TIT RE ri HTTe;fT mT€T fin a tTT
rf fan Hrh fin a, IT
Fiin (€RT`T) fin a IT tFmaT a, IT
tEEffi] -z={iiRTTatFT " ap -edH qt€jIT  i-ha  ti,  fani.  S<Ti=Td fin TTqT al,  ar

qqq      a      fa5`ith      Tft      if R      qT      qflen      -gg      fat      TTa      fan      +ft
erha/m5T/eriFTTUTT/qTwh  i,.  3Tutq  HT#t  fl  d  TIT flTF=tF  GTHan
f* d, FT

3

qflen  #  ndRT  qTi  a  rFTa  tf5t±  3TrTq  3TfitTffrtT  FT FTFT 3Tui]FT -a,  IT

qflen  qior  #  3T5ffa  iiperd  ~cb-T  -gqt]iTi  faen  E\  an  -dy~ft  tFT  Htl-RI  fSTIT  -Et,  ar

•.+



(7) qiten wiTFT fi i5;I+ ffrHrfu/3Tfarfu qir qwh fin al IT €FTtmaT a IT
FTflfir &:rfa qgiv a IT fan RE a 5dr fin a, IT
chrii  al  rfu  qiF  E  fat  Tri  fan  fRE  IT  GFT  3un,  fan  qflen
tifflFT ti ed tLE qJa8]ap IT 3Tiq china giiT ire 5tT d fl TT± fRE th
rfu ¥, F| 8rfuT fin a I

(9)       qiten  a  a-;;RTT  faifflTFT,   rfei,   fflFTqRE  irm,   gwh  tFiFT  F  3]iq  HtFT{  a
wh vlrm I

(io)  qf±:.  tlg  3Tgiv  rm]it  q5T  wh  tFitTT  a  IT  wh  nd  tFT  Hrh  tFii]T  ¥  IT
qftr{ a Tflng qT 3inaniT qflen tFgr/gil # q* fife tlng tFTiTT €, IT ng
IT fa5th  FT,  wh  i::i:;!F§  qREfu  IT fan  TbiTF{ al tcki  =q7enT qgiv ¥,  fan
qften  j*  JPr  -FTT{€T  qT  qFng  3]q  rftu,  qT  qaen  t}-an  fan  ¢Hr\iQci]{-IT  3FT
HTfaFT a arFT iFTFT IT giv en,  ha ffl  3Tq 5Tflan t} tFTQFT ¥ rfu
EEHE I

(1 1)  iTflen tFgr F 3Tq+ qiH fan Tfl  HtFiT ch iTfanha wh iai]T I  fro wh, in{
qT  jT±  Tft  idr:ife  3ife  rfu  tlTTtRT;xp  ¥^Q;T  fgiv,  fan
fart:7Ttr, fie af=q, 3Tat -tife, Rrfu fart, Eaffrfu ife 3TTf± HfEN ¥
3ife qflan qffa{ t} T{RI FT{ t} 3ttR 3Tgrttr Tfl a, TT fRE ffl t* ffi 8iin
3T`alth ri H iFr¥ dr 3fiT +{t 3]ialun tfr qflen a f± rd ffl FT
# an, fan TTfaq a qit8Ti-3# a Hfaiq rfu d fltFtTT a, 3TelqT

(12)    3]q al± giv  3maiuT fin a ul 3TTed qften9;ff t} fan FfEL a I

-.F'
_tE±_gli_F_=HEE

*uft

3FTTrfu
try/3Tan
Frfu RTffl a FTET t#
erTari te (fdrTT al
u`'`i-d5{)

chirfu tTTf
(aiitT  -q.H.  -dyL  TRT  finfl)
giv/3Tan
fan  (raq,dl-II)
erTaed te

ifidr_ gr
(3T)

T5. 2JJfrJ / -

T5-0 / -

dr utrm ch aF
TfrEiFT i 3Fq gr

IEII

H.  722.16/-

ti-  722-16/-

ti-  922-16/-
(jt tit FT whrfe ra)

TF'-12:1-If J / -

(FT ffi FT whrfe ra)

it€  :~    (1)  Eqwh  ngt+ff  tTfan-i  tb`  3T€ffl  a  3fr{  tTRR:eTfan  #  qfth  ai  qt  3Tqefi  ch
qfma  ngap  -q5i  `5TTiTfT  tFTFT  dr I  3TittF=T  gffi  qThfl  ffu  wh  3TeTqT  tlHiq\[ul+
ffu  wi  i75T  ff  FTqtTFT  id  €  tTar  ¥.as  qfth  t}  wicT  #  3TTqfa(di)  tT¢  q*
faFT Tfi  fin whTTT   I

(2)  3Tq# ~dyT  era-`-+ Tiuf  -tith  TTrrTT ~uITin uF fiqifid a.tff ffl Eiin ffro flTTtT
ti  `ftFT{  -tr-qT  ITcti~m  -dyL  q8T  qi  {]TF~drfe  -a  ~gtFT  -ti   I

4
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qE  gr{T  -ed  a.  fanan  tFitT:  3Ttq9fl  tfl-  Eltrfi  tS  qflen  te  3TTin  3ife
ggiv  f}offfa  farir  -a  FTq  i}  tr  tlTTT  Et  -BtFT  ¥ I   araiTT,   3ff-+Tt]TFi  ¥urdrcT¥FT  tT  STET  fan
tFitrm¥T ue 3Tqefi -ffl 3rdrT -tT ¥izFF rfu fathf`FT 3Tal€t it`j-  TJ- tji-FT Tfi al wh a,  ch ut
rfu enqTan qT tF1€ faenT -i ed gT Eii±j TiltT:  fi{RE  TTTi: T ~ulTttnT   I

®-diTffled±jH±+H±_H__¥i5±_HT€fl__TEEE:pLHRE=-

1.   3FTfro ed 3TqTT 3+i+ct]Sri  Trf e]i wh ¥ I

3rriffl  q5T  FOHO  v5F  fflqTan  di  giv  www.mphc.8Ov.in qT{ Gffing  EtTdtay €,
3Txpgff  al  i3iffl  arfe  #  tPlitFT   "RecruitmentzResuit"  ~#  qzT  a  ffro  tFTFT  dr,
tRT¥fflq  "click on-Online Application Forms/Admit Cards"  q{  Click -at  fan  t}tFFT  qt#

rfu qTffi tFT 3fird erTin t3trdt£T dr, fan ffro nd qT 03 ffa strdiq an, ch
fS riH,ttl,< a:-

1.    Advertisement
2.    Registrartion
3.    Application

Advertisement ffa  q¥  ffro  q5T  fin  t}  T{  fRE  tri  €zrm  d  qiF  a,
flffl¥anq  Registration fas  q{  ffro  tFT  nd  FT€  HFTan  al  ed  t#,  fan  3Txp9ff
gi{T fan TTa giv iFT try ±O-fa 3TT±Odio # user-ID & password Tt" wh,  fie
gi{T  3Txp9ff  Application ffa  fi  ffro  tF¥  37T7TT  3ndH  wh  q¥T  T=rwT  3Tqfl  Tan  try
gifflig]{ 3Tqds q5{ Htn I  T} wl ch Trd t} Ewi 3Txpg;ff  wi tfr  preview t75v  submit
qET T{ ffro q5T f}€Iffca ngas ffl TjTTFTT  -dy~{ uar I  3TTirap  t]il  gil tFT -d  fS
enii+:T ¥ wi Ei{T fl TT± € F finquT Ha F qap €,  -aTE fi ae-¥'E]iT -a fan
T9itF d tff enrfu trm Tti aTTT I

2.  gtFFT rfu qS an t} mtr 3TxpQ;ff ae nd  (visazMaster debit card) stem rfu
Sfa:i:.TT  a  qTeyTT  ri  3TTin  Irffi  ffl  Tj7ii]iT  tFi  TTan I  f+chffa  ngtffl  ffl  +i=TTiTFT

a+  t}  qi=z=ITi|  3TTq9fi  3ri  3TTin  qi*  FT  fife  3TTG;~E,  fife  T€T  tT¥ ffro  tFi  ITCH
iFT t} I i3iI:i::T fife ch qften th 3Tap rfu3If t} fan ts 3ri qiH giv te I

jt€ :-    qEq-::IT faFTT al rm]Tfl qgiv qF t¥  3ife qfa 3TTqri 3ir€rfe lf TTvi #
tri-€  qqquT erTtft  a,  al iFrmT TTqi{  (022-6i30627i)  tr-<  t]tq5iiT  uHT*  tf5t I

it€:-qiI ffirfrfu ed # fanan RltT- 3Tqe;ff  # EtTft fS,  a aTqi  andfed
i=]-i;: tf  fan  fberf fha qqq aFTE"ch-  3ife nd-  ri
a-Ted--3FTgff 3TqlPr  3TEIT  ffi  rfu  HtI.-  F¥  a
EHjffrd  qi{ a aha tH TT`L

nd a- I 3FT: eriin ed
ckIT @ HTTRI nd-  ri

uaRT  q5r  un  nd  tFT  3Te;i  qi;  an  TE¥
gLi=;==gfi-.--ji--a=--in=--fa-ifal--¥T-in`5--ffalin--a{---ii----aa~a-rf~-5--------------------------- I ---.------.----.--------------------.------.-----   I -.----    I    -----------------------------------------.- I   -

ant  qiTr  iGFTTa   tR  sH-an.  enatFT  q]  fha  t5ir  ed  aRTf#m  -FTTtd  ffi_ _.__._ __._  _-. _ `  _-_ _____i____ --------------------------------                           _.I_ _ -

qu1
Jar
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--"H"
(qi)-qflen ffi qtffl =-

personal Assistant qil a TTffi o2  an fi 3TTrfu tfl an,
1. 3ffrd TTTife qflen (loo 3fa) ut
2.  3ifend Bca  qit8IT  (loo  drF) I

_(¥L-±±::I__T=  :-  3fird FTtiTTdy qflen vi =tRI qtTar te rfu-q5T i5F fflqTan
di  aqrfe  www.mphc.8Ov.in S  qT€t  fat  un,  ffro  ffa  3]T5E  wi  3Txp9ff  al
i]ITtFT  tFiFT tin I  rfu  qT5T  ffl  ffa  3FTur  an  tri  rFT  3Txpe;ff  al  37T]TT  3FTin fro  Ta
qTed  ed  tFi=TT gin I  ffic3]Tu€  tfl  i`petIT  qtten fartr i} tm=FT  07  fir rd d sT]i]i£T
an,  ffro  T9Tdy  ti  -qng  ngffi  ir  Fii¥  dri  rfu  qiF  qT  fan  fRE  FT  qit]T
erfa-3]H¥tTap a, alin # erqufan ffa th " an I

(I)=_TP_qu___a¥:i
1.   3fiTantr  rfefSTZF  q{tan  -uli]t]B¥  #  3TTEN  aTfl,  qiB  fadr  trfk9Tfan  E  efro,

an  Ta  TqTfin  t}  qft8TT  (.fli=ft  TIT  3"€qq7tlit{ii<  ap  d  3rfein)  tffi #  3mfrRE
t7fr  FT  chi   rFTar,   qflen  tfr  d9;TT  qtTen  qT@  (shift)  t}  fflt  #  dr  rmfl

(scrvicc provider)  tFT qflgrTf#di #  rfu 3ife  fa  t#  e]T]t]T  tri th gr  fan TTtTT
firha  offirT  -tin I  trFT  tricr  #  fan  `ft  3Tiq9;ff  al  ff  3Thfed  nd  tFT  3Tffro
TE¥ drT Tj 3Tialrm -d HTtFT ChTqTaEilf tfr {iffro:  TRE tFT fin wh I

2.   qfa  fan  ent]iiT  f}gTfa  3Te;iqT  3Ttrfat  nd  ti'  Fitar  ffro/qflen  fa/qi}ar
tTTdi  (shift)  al  qftqf#tT  ed  tfl  3mRTtFtTT  ~€ffl  i,  ch  ETr#  qFTT  qoHO  siF
iqiqTtiq th 3TTfaife in=rfe www.mphc.8Ov,in qT HqFTRI th un I

qflen FT qT5qRT--------------------- +--

Syllabus

( 1 ) Basic GK, including MP State

A (2) I<;nglish Grammar

(3) General Computer knowlcdgc

(4) Questions rel;ted to English -Sho-ri-i;-n-a

Total

-i`
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•  rfe :-

(1)     qflen  a  faeIT(di)  T€i  tTfl8TT  -ci;ii;  a  tin-cij~TS  ~q.H.  t5i3T  -aTr{TTt]i:I  -cft  aqHTi±t  qt
3Tfaqu t} FTt2]TT i T]iFTRTtT  (3Tqds)  # I;TTaTfl. I  3T`alan d cheIT # an i
fS a fRE i5tT a. tTF qTqTen # |rflit\f€  www.mphc.gov.in  tFT 3Tqdr
nd ve I

(2)     MOck Test   (ffiiF  €R)-  erTaed.-  t}  fan  3]`+`FTTTE==r  IT¥T-q-5r  -tri  t,TiT  ed  tFt
ffi     a      3]tFTi]      q5wi      €B     qoHO      -`3-5q      qTqT€Tzr      #      aiHrF
www.mphc.8Ov.in  qT  MOck Test  (ffitF  de)  qfl8]T 3Tiqifl  di  HfaFT i3T]tT€q en I

('tlltT)-gHEF±_HF:±I.__=`=
(1)    3TTaFT  al  3Tqi  qflan  tfa  q¥  qfl8]T  qti  ai  th`  HT=Tq  d  1  tiu  rd-3Tffard

5q d uqR€TtT dr 3rm¥qtF a tTaFT rf FiF qflaFT ~csg qT rfu Hiun tF¥
fin wh I

(2)    aha giiT fiofffa fartr I flTFT qT qflen fa qT ul¥8TET i an q¥ 3TTatrap
#  enalEL  ffro  d  fflun  tT9;IT  fan  Tft  R8Tfa  H  hqfa-  qfleIT  di  fir  TIT
cma fir frm uTdi + an a -ial ifl qfl8FT ti tfl €FIrfa T@ fl un I

(3)  3Txp2fi qfa al± 3rm¥qtF ira t5TTq5iuT IT -trng tFT VIdr tFitTT a al di
TF 3T5Ffi qflene;ff al qfleIT t} qf qfleIT wh d mtIT an an I

(4)  qflene;ff 3ffrd qflar HFTffa d qEa qitar tie d arET iti ffro its.+ I
rd qfleIT c.c.T.v. tsFt a fiTTun # an tr ffaTfen tfl tFTTan I

REJiil! uT€fha  qflfflT  tFT  LiRUTTti
1.  sffl  qil  di  Hiife  qflen  i}  q§rachcH^iq  wh  i}  FRITfad  3TTed  stfiT  ftw

qflentFiT tw fat  wh  te  wh fin tlrm 3TTrfu a,  wi FErfu sF
fflqit]q di arfe q{ qflen t} q¥arq gTH iiFTT t} -ffle;I rfu fin wh
fS  qf±  ch±  enq8;ff  qirfu  ngfaRE  in-qt  t}  3TTt{ti  ed  t}  wiq  #
3TTqffa/-{qt€^Ich{ul   in  FTRTT  a,   tTt  qE  3ITREifi~  {iq  ti  stF¢T  q=]i]T  5ItFTm  t}

qiq  (07)  fan  S  drR  fendr  VI  ri  (©  ¥fty  (u€Tar),  u€ii<ir>ich  TTFT,
FOHO  gap  fflqTRI,  tiTdB¥  t}  flTRT  fRE  \Ta  Eiaie:rffa  qF  tbL  TTT€FT  d  3TtTj
Th,  3FTin  fro  enfa  S  fin  try  rfu/tTilTin  at  ffro  TT{  3TTtTTRFT
ir  3]itq9;ff  i  3]Tqfed/TratFiuT  iTnIFT  fin  €,  t#  -ffl-FT8Tfir  q  urfu
wid  Ffan  lfir  Hng€T  dr I  f}€Ttffa  3Tala  #  ThtFT  3Thfan/erTari  qT{
faFT nd t} qT¥ffliT 3ffl 3TTed stdT tw fin wh,  fie 3maiT TT¥ dr\

Hiii]T t} FreFT a rfuEF qflen ffl ufin tffi fin wh I f}atffa 3Trfu t}
q¥FTq  mTFT  3TITfan/3rdri  qT  jt±  faTflT i  ed  gr  nd  TRE  tFT{  faTFT
wh  Tra  fl  fach  5itF  fai=ITT  giiT  fin  TTi]T  a- I  ±0  fa  giiT  erTqfan  tT{
faFT id rd gv © tFT fin wh I

dgiv7



2. 5TTife  qflar  qFT  qfin  3Txp8;ff  S  Thwh  t}  ife  t}  3me]iT  q{  ai]ii]T  wh,
t} fan  anTTr  io  3TTq9fffE___F3giv___xp___ap._._BRE__i__1;I.Q_@HB__E__i

i=i= -in-ed- -inn --EEFiiii+I_a qflcIT E} fan HtFtl tffi fin rfu
Ef±-L±i§-iT_-i-_-__ril-:-_-|T_-ii_ri ffitrsT nd ti 3T`rfut]t al

qTrfu ul ti 3FTRE T*___¥±H
5o Ffin'

a ri qTtfro al
FTfa  Td

6E=---tinri~ -=in---dTq:ief€`'--¥TT -rfe  qflen ion  FIST  at
:tin--rfeirH--a-I---ri---fair-i.--Tti fin wh I

_(E})==_q±edT___EB__ __qfH_FHEE_i  -  a  3Txp8ff  ul  Ber  qflen  te  flq5iT  FTa
un,  vi  gt33q  qflen fi  Hfrm an  -S  fan  € 577.027- (tire  gr)  wh

H=ii]T al 3ffrd ir t7rvFT 3TfTh dr,  finj fan TtF ha  ffa sF  T{+i¢+[ct€+  th
ard€  tTi  57iFTRI  th  tFTT€tTPr I  sit-d  th¥T  t75T  Ti=TiiiFT  Tfi  nd  nd  3T`alan  ri  Bca
qflen te 3Tffiap FiTT i;iiiiiTT TJ fflha 3Tqu9;ff tfi enalth ffa tFi fl un I

{3T)-:  nd-FT-.qi].  TT:_ _ETFEgi ~
1.   utFd  3T`alVA  ri  firffi  fartr  titF  fir7iffa  HTen  t}.  3TTaH  F  a,<rdi&ul  wh

tFTan,  3T]alrm  -cf5t  3Tqi  3rdFT  t7F  tri  HT9;T  gca  qflen  #  HTFfed  an  t}  fan
trFT Tlt=rm ch TGRI tTfl8IT t} fan ice TTa tffi nd ffi RE in fin tinT
3Tfa  3rm¥qiF  FTh-I  gT  3ndi{=T  qri  q  a,<rdi&ui\.  tFT  qit8]uT  fin  wh trm  fir
3TTrfuti  tri  {iffliitl  faiTTtFT  #  Eedfha  wh  t}  3i=5q  id  wh  wh  ¥  3Te7tIT
tire nd # imtft T®. wh a, ua 3mE ffu FTT wh, fan qui]T sF
rqiqidq # in+E qt qrfu tfl an I

2.   3Trat{=i  q3T,   ~{TTTiiT   t{~{-ITTadi  -#   t=ITITITfin  t5TqTRE  Td  2   ffi  tFiit  I+>\ic`Iijiu7
~cB- HT9;T,  3FTfi  tbLeTT€t  -atir fan  is  ETR HT€  5TT  d  qi=  ffl TIT  er-fha nd

ET____9 fke____fgiv. _FTIT_ _e±]Fq:±:Lie.i --in  €TTfa-i= --5i;rfu- a qflen ha FT
fiqiftIT #  TT±  farth #  IrTa  un I  3ndFT  tFT mfitT  I.H.  i3F  qitlit]tT  #
aqnI qT 3Tqds fin rfu I  erTaH qi* qflen ad ETRT ffr=rffin # TT±
farir  a-  3TFT¥qiF  tilt  ri   fa-ffro  Tfui¥R   (Then),   q:ii<ii'ii=F:;:-  T=iiFT,   si5F
qTqTFTT   HOuO   fflnI¥   tS   =ITT   ri   H-alfha   nd   5T,   si5q   r{iit+ictzl
Ftxp£RT,   tlTaE¥  fl  3TTqiF  enEIT  (Receipt  Section)   +-   ctirqrtli[d   5tT  a
ere;rtTT  rfu  uli=  tB  FTFT  a  tlTTT  tF=TT  EtiTT I  firriffa  fentr  tS  "i=  uTtd
erTari-  tri  ffa  mlT  whiTT  TTa  fl  fad-I  5ffi  faT=mT  gT{T  fin  TTqT
a I  FTe;T  a  erTaET  qT  I  aHfha  edtl  PITH  Ta-  an  fi  i=iITT  i-
3Ttq9;ff  fi  3Ttif8fffl  H-I-fha  T]+  +-  ¥aH=  a  fha  Fiffl  ulTft I  i3ffl wicr
# rna 3T± 3T9;FT ±Oird q{ faFT T@' fin wh 3ife vifeRE: ffa tit
fin wh I

3.  3TTin   qF   a   FT9;T   ¥taiiha   3Tdr   d   iirfu   ¢{tliaul   ffi   fin   fflFT
3Tfa-3TTRTZF  a,  qfa  fSilft  3Tiqe;ff  t}  qifl  flT]RI  Gttliaul  t5T]tTt£T  €  ty  qE  3Tqi
3TTaiT  t}  VI9T  -rfe-€i-  tT{-tlTaGT  wi  id  trm  a  ch  wi  3TqH  tffi  fin
-\rfu,  eti  3Txpe;ff  ~cf5t  tTTI  fSTlt  tfTii  try  TIFT  qp  #  Te;rm  fat  tFTTi  t}  tfjeT  H

fS-{fl e=ft FT{ ffl 3TTrfu {{iTtnd -ra dr flan T{ife tit fan wh, rd
a 3Tqe;ff -ife  -dyL  3TTt=TT{ tT{ T2]tfa ch i al FT a I
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--"tI"
LEqu___TS__B|__:-   3f`rTIITiT  E-er  qft8TT  loo  3TZFt  t#  FtTfl  I   gen  T]fl8FT

#  farTeT  #  qFTT  Tar-cF  it  t5i3F  -ndTr2]TdtT  -cfl  fat-m\fE  qT  ITCTiRTtl  tj5l  tITi}Tfl

RI qflen th`¥- 3T`fTIT±=i   TrsFT  qfl.8.TT  tfiqtTt;I  i.  3TTalfi;Tit  --chTft,  f€Tan,  qitar
tfa  Ere;TT  qflen  qTtft  (shift)  i}  T-R  #  wh  FTi]T  (scrvicc provider)  tfFT  qiterfan  a
wh Gife fa #  aFTt]T tft at3Ta -§T  r€rqT TiqT fiufaT  3ffan  drT I  t5ifFT wi€T i fa5ffi
+ft  enqefi  ch al±  3TFTrRI  ed  ZFT  3Tfdr  Ta.  -tin  T-ci  3Tialan  d  mTIT  3RTTaed
ed ijffro: ± tFv -in wh I qfa fra rmri {t gr qflaFT ffro/qflar
tie/qflen  qTdi  (shift)  al  qfma  iFvi  dPr  3TTqT¥qtrm  an  ¥,  ch  giv  quTT
FOHO t3iPl iqTqiiTq # aFrfe www.mphc.gov.in TR Hrfu tfl an I

ERI qflen ffl qT6+RE

Subject

English Stenography Dictation
(Approx. 400 words)

Time

5 Min.  (Dictati()n)  +  25  (For
Transcription)  = 30 Min.

life :-
(1)    37ialan al 5  fife E tFT=TTT 400 nd ffl ENt fas:¥FT faIT wh,  fas

3Trfu tTranscriptionj   te 25 fRE ffl flT]tT fan rfu I i± t} 3]iauT
al tFT¥T # Etr tFiTIT wh,  ftw ffa-3TitFF,  3TTalrm ri TTftar -cfr  lt
TET  rlq)lci-il  a I

(2)   f± a If qg gil ted S ftr qi=ft 3T`altht al f± tfl 3FTtma
u@ F qung ut a ra a,  Tire f± faIT whIT,  FTFT¥rm TIT firat
fan rfu,  TF fanTT a Sm tr tT¥arq 3T?q9;ff ~cFt 3Trqffa ed ffl offro
id dr,  fan 3TQqe;ff  EiIT 3FTTtr¥qtF  ire tFT{it -ur qT€rr sfflT nd tfl =TEiT #
wi qitar TitFT d ritkyir`id tF¥ far wh I  ger qflen # f± ir nd
te life-gqi Te;TtF ti qi;TT a an I  8qwh ant-Bqi # fdr:in Long I-land
E fan an q¥ H-THuf  3T-t7i at  wh-+ I

(3)     -Grd{BRid-chi3fi.  t}  TEF`iFT  i  Htfa  oft  (.TTtTtT  ¥r¥,  aran  ae,  .¥i¥  tF;€  ffl-+
tr  fa"  fan  #  ae)  qT  1 z2  (0.50)  3].tF  -dy-RI  wh I  3T`qe;ff  gr  tTqu  ffl
faidr €xpTq a fS stfiT Eftwdi t} TRTttFT t} flT]q ffi fan enq9fi # 50  ti
erfa..-zF giv qT± di a, al nd ¥pr (00) dr5 HFFT fat un I

(4)     Bgr  qflen  iai5TQFi  qT  3TTalfha  t75t  whTPr,  giv  rd`J  FTtrzF  3rmdi  ri  Te;TtF  it
q5THF{  tPr-as  rfu  Pap  fin  tliani  3Txpch  al  3rmT  th-as  ed  ch
erIrfPr Tfi an I

d>
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.(TH}: -3T-fin :I-qT Hiflzqfin :-
i5i::::i::FZBfcaffl3#  t}  igriffl  ~S  iT¥Fiq  riuPrqT{  ife  t}  3maiT  q{  3rm  FtFT  T

ITffien  i:I:±S  `anT{  -dyl  fflan  fan  i3-3q  iqitmatT  ~cfl  RE  qT{  rfu  fin  wh I
qT]TT 3ttF an qfr =TIT # 3Tfha Ei] tri 3TTqch al Ten fl un I

thE- gil fi enq9;ff ffl FFT ufffi fat wh a @ wi ffigiv ffl at 3rfin ffl
tli75 qita`` id dr,  qq Hq5 fa- ixp FT{EN qFT ap wi nd t} q¥Tiq an
3]T{]¥qtF  iFT5Pr  wh,  tTiT  i-iTTTtITTT  -T3  a  flii]T  f$  3Tqu9fi  dr  #  ffigiv
qfflT a Eqi3ffl a I

FtFT qfin ± an tri FTE Tft Tfa rig tFT¥i ae;faiEN ae IT 3]ffl
jt±  vyvyi|  €xpiT  If  GFT@  €  ch i3F  ffli]Tan  tit Fi]T  qfin  al gnd ffl 3Tfin
giv a ,
HiiiiEHL

3jftr qfinT en  Frfu an S FT+ 3ffrd qflen ti HfEN gr .UFH
enalrm  S  qitFTiiF/+=7ir  nd/FTife  FOHO  i3iF  ffli]ii]q  di  giv  qT{
Hfflfha  fan  un,  iRE  fgiv  3TTq9;ff  ri  3TqFT  erTaH  fro  F  qTds  ed
tFTffl dr I

_ap:-1.3frind  q€torT I -gtFT q€ierl  -dy\ flTap # i3;qT fan FTa xptFT 3tqi I an t}
iTFq # rig 3Tha-FT 3T9;ffl 3Tirfu -+ittF5T{ Tfi fat un 3ife viffro: ffro
tit fan un I

2. +Tat  t}  fan  ift  FquT  Ti  3T.di  tfl  T]:  rfu  FT 8ifinlfwh  t}  8++{qulcp+. t}  far
jt€  rmeTTT  Tfi  ¥ I  qiflen t} faith  Tft  FFT t}.  IT iwi  Tiil  gT:  qflen tfl 3TTTfa
id  an I  3]iT:  gH  fin  lt  ThtFT  3T`fflan;3rdri  q¥  jT±  fiTEN  Tti  tfl
rm HQIT fin -ding tFTquT FIT¥ Tee tFi fir enTiT I

uthen
Hdr  Pit  ch  ndTfflT  -q@  ovaitin8 Ijist)  3Tfin  qRUTFT  tffi  an  t}  ffro  d
TTom   enflT   fliTTTaT   HenfliT   fai=mT   fifflffl   t}   qftoiF   3FO   F6-07/2012/TtF(1),
TiTqTtT,  ffro-14,  Ir-rf,  2016  t$ 3TIrit qTq an I

(a_¥L ffa H-I-€fl an:

(1)    Frfu 3ndTal.  -cfi  ffi¥f¥FT rfu 3]i:e]T€  5q  d tPr of rfu qfanen 3Ttha qT
a t5Tun, ul fi fiqT]i]flT{ Fdr i3]T an I

(2)    -Talfa  3rrit{Tap-  al  3Tfaiqu  iRE  as  it  wi  iri  a7q  d  fir7ifca  ngtff  3Ti{T
tFt firm ffafu rfefife tRT tFtTr dr I

(q¥E)=tIT±T F¥  F5T T|TTap-
`ffluFT++Ttr rfeffro `T~d gel tTften te 3nd8TFT *uPr tri enalrm d ff qflen gffi

i  aa  5\T  hd  dr  FTtTT  tFT  FEff  fin  -ur  -`zFr  €,  gTH  tFTquT  qiten  +  Eqf`9TFT  an
nd  fan  Q=ft  enq9;ff  ri fan  `ft  FqTT{ tFT -qT5IT T=r5IT tr  T5¥  aTTT I

10
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tltFFT  fwh  qtlf  #  TTffl  ofin  th`  aft;i  {rft  fiinft  Htf>T{  ts-  -\FTREiTUT  FT  ii¥rfeFT
a  SIT-CTFT-q5TiT  an  -a,  ch  -`TCTFT  tiFiitT=T  '`gaqiF"   fbi  Tmez]iT  a  -FTT,q  ={iTqTFT-I  tfi5 -  rfurfe

qt Hrfu fir rmtt" I aFun\fe q~{ I:Talrfu "¥|Fan" tF1- 3Tdian t} fan th Tti
wh FT tri RT fi {Tqu wh I  ''grFT" th FTffl-ft rna id an tri enFT qT{
mTH en++Ia-.€::-.i`i;fi. al viffro:  ffro tFT fan wh I

tf  arfin tB  flEtT  wllricbi€i=-

qTtffro  qften  ZFT  qfin  Hq7IRkT  an  t}  Eqwi  3TTqeff  3Tqi  FTfro  I  i3tfiT

FT  wi€ft  tFTFTan  I.H.  trap  iqTqTffl  #  aTnI  a  3TTaFT  fro  I  qTds
t5TtTq5T  HTtH  tF¥  wh I  rd  mtlnI  qf±  3maeff  qEFTT  t}  3Tfinr  t}  fii5tT  3ndtLt{T
tFitlT a,  TIE  faeiT Bi5EF  3]iIT ed  I  riqqltHti  an  qT  qflaFT qfin trmtT fas  ch
a  3  Flit  tTtF  3Tfro  3maeff  #  tlTRE  t5tTdi£T  rd  ani   gen  qfla]T  tfl
-G'-rd-{BRfl-cF-T tft  GTFTan  mtFT  ed  t}  fan  3FTeff  fftTh  ngffi  tFTT nd  3ffdr  FtFT

qp  un  an  #  fartr  d  03  Flit  tTtF  mtIT  tFT  fltFtTT  a I  BtRI  qflaTT  t}  tfa€T  #  qFTT
t} 3Tffro a tTEiT al± 3TTatFT 3tfir qfin tffi an t} qrd Trm T3 dr I

EEEH I RE±.-
qflaTT  ti  Hgffl  mfi  5iT¥-giv3If/3TTFT  ¥flqu  erraH-qal  (3ffl  5tT  d

Erfu  enalRE  t}   Bca   qflar  i}  3TTaH  al  tir5FT)   F  37ffl  wh  ri  FtFT
iRT/3jfdr qiten qfin tffi an t} TtF Of mii Tt€ tF¥ fan wh I

(drfu)-rifai5-19  ii6]ii[<nl  t}  tit-fha fapRT  =-

qflen t} fafha wh qg;IT 3ffing rfefha qflen TJ gca qflen at t}
q5   3Te;itIT   qflen   t}   HT]q   3Tqug;ff   al   tTtHT]q   prTTRE   ueFT   HTfEN   EiiT   un

FT  qiqT  tFi]T  3TfTh  dr,  Ewi  3TFTr  T7deT  qT  3T9;ItIT  iffi  t}  T]Tt2]TT
qflen rfu gFT alfa€-19 FEN d tiffi fadr Prfa -¢TTfl fat " wh ¥ ftw
qTan  tFiTT  3TFTQ;ff  t}  far  3Tfhi  dr  3TiqeIT  3Txpgff  ifl  eral*FT  qflen  ha  EiiT
Tfa dft FT an i                                            _€ke=

ten tFTT-
dgr

**** ****
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